Stepsto follow when submitting the City Street or County Road report

1.

> w

electronically to WSDOT

At the WSDOT Highways and Loca Programs website
(http:/Amww.wsdot.wa.gov/TA/Softwarel ) and the Software Download Page, scroll
3/4 down to the County Road and City Street Forms section.

Click on the Windows or Mclntosh verson of the form software. The following screen
will be digolayed. Please note that many e-mail systems and firewals guard againgt
receipt of files with the .EXE extensgon. The City Street & County Road .EXE fileis

clean of viruses. It cannot accept or transmit viruses to your computer or workplace.
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At the File Download box, select Open.
A warning about overwriting fileswill gppear. Please read the warning for information
on City Street/County Road report files that may be on your computer hard drive from
previous years.
Next, the WinZip Salf-Extractor box will appear (see below). Make sure thefilesare
directed to your C: drive, then sdlect Unzip. A download version of the current City
Street and County Road report form created with the software Filemaker Pro will be
transferred to your computer’s C: drive.
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. Go to the CityTownCountyReport folder on the C: drive. Open the folder and double-
click on CityTownCountyReport.EXE. This should open aFileMaker Pro form with
tabs for the City/Town Report, County Report, List View, and FHWA definition of
preservation.
. Click on the gppropriate tab for either cities or counties and enter values directly onto
the form. When you arefinished, close the form (click on the X in the upper right
corner of the screen). Y ou can aso access the form later to make changes or input new
vaues by opening the file City TownCountyReport.EXE. The vaues you entered will be
automaticaly saved on the form aswell asin afile labded “ 333-009and333-010-
CityTownCountyReport. CTC”. Thisfileisin the CityTownCountyReport folder, and it
is the one that should be submitted to WSDOT.
. Insert the file with the .CTC extengion in your e-mail to Nancy Richter
richten@wsdot.wa.gov or Im Miernyk miernyj@wsdot.wa.gov & WSDOT. Thefileis
located in the City TownCountyReport folder of your C: drive.
. Thanks We gppreciate recaiving the forms eectronicaly.




